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Washington State Heritage Capital Projects Fund

Application Form – 2011-2013

Must be postmarked by May 12, 2010 or received at the HRC office by 4 PM that day.
Applicant Entity’s Legal Name:
Mailing Address:
State Legislative District:

Project Contact Person & Title:
Telephone:

E-mail:
Project Name:

Project Address:
State Legislative District:

GPS Coordinates: 
Project Description:
HCPF Request: 
$

Cost Share: 

$

Total: 


$

Cost Share in project already, in hand, and/or pledged:
$
(amount above must be at least 3/4ths of the cost share figure three lines above)

Project start and completion dates: 
(Start should be no earlier than July 1, 2005 and completion no later than June 30, 2013)
Federal Employer Identification Number:
Washington State Unified Business Identifier Number:
Application to Building for the Arts (Yes/No):
Name & Title of Application Preparer: ​​​​​​​​
By signing below, the applicants affirm they are authorized to make this application and  certify it is accurate and complete.  

___________________________________              _________________________

Chief Fiscal Officer




Date

___________________________________              _________________________

Chief Operating Officer



Date  
Please answer all questions in the spaces provided, retain instructions on the form, and do not attach additional sheets or hand write the application.

PROPERTY OWNERSHIP OR LEASE INTEREST
This section is to confirm that the applicant has sufficient property rights to enter into and conduct the project. This section is not scored, but must be fully completed to confirm eligibility: 
· If the applicant owns the real property, structure, building, facility, or object that is the project focus, indicate below and give exact date of acquisition.  
· If a lease has been entered into, describe it briefly. The lease must be for a minimum of 13 years duration following completion of the project.  
· If the property is the subject of a purchase and sale agreement, describe the status of that transaction.
· In any case, if real property is involved, give the legal description.
​​​​​​​​​​​​​​​​​​
1.  Project Summary Description—20 Points

· Provide a description of the project with emphasis on general nature and scope. 
· Indicate stage of design and status of any project work completed or underway.
· Explain how the project will address high-performance building standards (RCW 39.35D) or indicate an exemption to LEED Silver has been granted by WSHS or is requested. 
· Indicate the nature of any policies adopted to reduce greenhouse gas emission in compliance with RCW 70.235.070.

2.  Heritage Interpretation and Preservation—20 Points
· Describe how the project preserves and interprets heritage sites and/or resources. 
· Indicate whether the property or object central to the application is listed or eligible for listing on the National Register of Historic Places or the Washington Heritage Register and, if so, how relevant Secretary of the Interior's Standards will be followed.
· Describe any tribal consultation or responses to the project to date.
3.  Plans, Capacity, and Public Benefit—10 Points
· Describe how the project fits the applicant’s mission, strategic plans, and capacity.
· Identify key project personnel, such as an architect, and give their qualifications.

· Describe the role of key partners and the nature of related written understandings.

· Describe the audience for this project and the public benefit.

4.  Readiness—20 Points
· Describe why this is the best time for HCPF grant support and the readiness to have the project under way by July 2011 and complete by June 2013.
· Provide a brief timeline for the project to completion, noting important milestones. 
· Discuss legal, permitting, zoning, or other issues that might delay the project. 
5.  Fund Raising Plan & Status—10 points
· Describe how the cost share ($2 non-state to $1 state) will be met.
· Describe any state grants received for the project and the status of all prior HCPF grants.
· Name and describe your key capital campaign leaders.

· Provide the plan for operating and maintaining the project in future years. 
.
6.  Budget—20 points  
· Describe how the figures on the BUDGET FORM were determined.

· Provide a detailed description, including amounts, of cost share already in the project, in hand, or pledged, consistent with the BUDGET FORM.

HCPF PROJECT BUDGET FORM

	Cost Category
	Total 
	HCPF Funds
	Cash Match
	In-kind

	
	
	
	
	

	Project staff
	
	
	
	

	Architecture/Engineering
	
	
	
	

	Construction/

Rehabilitation
	
	
	
	

	Property acquisition
	
	
	
	

	Equipment
	
	
	
	

	Furnishings
	
	
	
	

	Landscaping
	
	
	
	

	Permanent exhibitions
	
	
	
	

	Pre-design
	
	
	
	

	Value of lease
	
	
	
	

	Administration – 3%
	
	
	
	

	
	
	
	
	

	TOTALS
	
	
	
	


Note: The categories given above are the ones typical for HCPF grants. Delete those that do not apply and add any particular to the project, except contingencies, reserves, or endowments. Other state government grants and related match should not be included in this budget. Please round to nearest dollar.

FOOTNOTES:
7.  Attachments and Copies
· Submit the signed, master copy of the Application Form (all 10 pages) and the attachments listed below.

· Submit 13 two-sided copies of the Application Form and the two items listed immediately below punched for a standard 3-ring binder, clipped together, and without any binder, cover, or staples.
· Do not provide any other attachments.
Required of all applicants and attached to the master application and all copies:
· Photographs showing site and conditions of property (up to 7 images) 
· Architectural and site plans (up to 7 pages, which may be on 11x17 sheets) 
Required of all applicants via one copy attached to master application:

· Signed “LEED Certification Declaration” form available at the WSHS website.
Required of non-profit organizations only via one copy attached to master application:

· Internal Revenue Service 501 c) 3 determination letter   
· Current board of directors list 
· State certificate of incorporation 
· Most recent annual report or board approved financial statement
Other attachments required if applicable via one copy attached to master application:
· If the applicant does not own the property, a signed copy of any purchase and sale agreement or lease agreement 
Optional and if available:

· Capital campaign packet – one copy
· Historic structure report – one copy
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